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1. BASICS OF FILING A VAT RETURN
WHEN SHOULD A TAXPAYER SUBMIT HIS VAT RETURN?

Taxpayer's volume of annual taxable supplies determines when they need to start filing and the frequency of their filing obligation.

Less than SAR 187.5K to SAR 1MM to More than
SAR 187.5K 375K 40MM SAR 40MM
First n‘gandatqry 1 Jan - Mar 2019 Jan - Mar 2019 Jan - Mar 2019 Jan - Mar 2018 Jan 2018
reporting period
First filing due date’ 30th Apr 2019 30th Apr 2019 30th Apr 2019 30th Apr 2018 28th Feb 2018

Registration Not applicable Lt e[ ol liezlalls 20l [Dress 2071 20th Dec 2017 20th Dec 2017
deadline A (voluntary) (Mandatory)

Applicable only when
taxable purchases are
more than SAR 187.5K

¢ Annual taxable supplies

(1) If taxpayers with taxable supplies less than SAR 1 MM choose to register before 30th Dec 2018, then the first mandatory reporting period and filing due date will change



Return Filing Manual 2018

HOW SHOULD A TAXPAYER SUBMIT HIS VAT RETURN?

Taxpayers can submit their VAT return online during their filing period

Online VAT return form will be available in taxpayer’s account on first day of every
filing period

* Reporting (or Tax) period: Time during which economic activities (supplies and purchases) are
conducted (3 months for SMTPs and 1 month for LTPs)

¢ Filing period: Time during which supplies and purchases are reported by the taxpayer in the
return form (1 month for all taxpayers)

[9

=| Taxpayers can access the return
form online

Taxpayers will have a month to submit their VAT returns and pay any liabilities

— Taxpayers will have a month to
—_— submit their VAT returns ¢ If month'’s last day (due date) falls on a non-working day, taxpayers are still liable to submit
Dnngg (Last day of the month is the their VAT and pay any liabilities by that day (unlike other tax types)

due date) ¢ Non-filers and non-payers will receive reminders on the first day of the filing period, 7 days
before the due date and a day after filing period closure

@ After the due date, taxpayers After filing period closure, penalties will be levied to taxpayers
:@ LU L MG I?te UL e Late filing penalties: taxpayers who didn’t submit their returns by due date
and payment penalties

e Late payment penalties: taxpayers with unpaid tax after the due date
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2. ILLUSTRATIVE STEP-BY-STEP GUIDE

oLOGIN INTO GAZT PORTAL

[=—=EL]

g i aste alsat Home GAZT  E-Services

Important Instructions

= You will receive a login code through SMS message.

on this page until you get the SMS with Login code. Closing the window restarts the process.
« If you enter the login code incorrectly 3 times, you will have to restart the process.

Laws & Regulations  Media Center ~ Contact Us

Contributions to Sustainable
Development

User. [VAT_EMAIL60502@VAT.COM ]
Important Instructions

4 Croato a taxpay i used to login and o portal. Mobile Numer. <7502 ]
2 You will recaive a login code through SMS message for every login. This code needs to be validated everytime you wish to login to GAZT Portl.
3

alid mai 1D ana o o s website
4 Iyou have not fecenved  new password that means You should 519 Up again
% ESenvicesn poralcan browser version. LognCode: [ ]
i P uirements.
contribution to achieving finandial 6. To review the FAQ for using E-services click here
ili to develop g 7. To get return form attached schedules excel please select here
e £ To getexcel e for information in update o change reistration, lease select here
\ o see the steps of he egistation process cick here
el \

Read more

> >

» Use existing User ID and Password, which was » You will receive a SMS code on your registered
previously registered with GAZT for VAT and mobile number, which you will use for Secured
then clicks on Sign In button sign-in

» Open the link https://GAZT.gov.sa/

» Click on Login Button

» Click on Taxpayer/Auditor Login icon to get » Click on Submit button
the Login page
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e NAVIGATE TO VAT RETURN PAGE

VAT Retum

Zakat and Direct Indirect Taxes
Taxes

K] K]

Zakat, Income Tax, .. Excise Tax, VAT, etc

> >
Once Logged in, 2 Primary Tiles will appear for » Click on “Tax Return” » Taxpayer can filter return based on the options
Tax-Payer, which are shown in the right hand side
» Click on “VAT Return”
> “Zakat & Direct Taxes” tile » By default, he will get ‘'To be filled & in draft’

returns filtered
» “Indirect Tax” tile

» Click on “Indirect Tax”
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eFILING PAGE 1 - INSTRUCTIONS

o Instructions 2 Taxpayer Details 3 VAT Return Form 4 Summary

1. Instructions

Kindly read the below instructions before completing return form:
Please fill the requested information for each step.
The application cannot be successfully submitted until all of the mandatory fields have been completed.

Taxpayers should ensure that their existing taxpayer details are complete and up to date before filing their VAT retumns.

Please refer to the FAQ section before filling out the return form. Click here to open FAQ URL

| declare that | have read and understood the above instructions.
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GFILING PAGE 2 - TAXPAYER DETAILS
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@ Instructions ° Taxpayer Details

Taxpayer Information

3 VAT Return Form

4 Summary

TIN 3060000502 VAT Account
Number

Taxpayer's Name

Address

Kindly confirm that the above information is correct before proceeding.

Note: In case you don't agree with above information, click on this link and confirm - Change of Registration Form

306000050200003

Identification Number 7600000502

Taxpayers will be able

to see their company
ID/ personal ID
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3. VAT Return Form

VAT Return Form

@ Tampayer Detsils ° AT Return Form

4 Summary

B EHEBEEE

i

B EEEEEEE B

VAT on Sales:

Standard rated sales

Private Healthcare / Private Education / First house ssles to citizens

Zero rated domestic sales

Exports

Exempt sales

Total Sales

VAT on Purchases:

rated domest:

Imports subject fo VAT paid at customs

Imports subject fo VAT accounted for through the reverse charge mechanism

Zero rated purchases

Exempt purchases

Total purchases

Total VAT due for current period

‘Comections from previous period { between SAR + 5000.00 )

AT cradit camied forward from previcus pericd(s)

Net VAT due (or reclaimed)

Amount (SAR)

0.00

Click hers for detsils

e

e A

Adjustment (SAR)

0.00

=

B BB E

B B EE

=l

VAT Amount (SAR)

0.00




Return Filing Manual 2018

GFILING PAGE 4 - SUMMARY

. Taxpayer AT Retumn
® instruchons Details @ Form ° oAty

4. Summary

Refund Information:

Your retum form information indicate that you are in a credit position, your credit amount will be camied forward for next filing.
Taxpayers must provide an
IBAN linked to their company
Please provide the new IBAN: SA3400000587602375973137 ID/ personal ID number for
successful disbursement of
their refund amount

If you wish to request a refund, kindly click here: (@) ves () mo

If you wish to request a refund towards a different IBAN, please select the check box & kindly enter above. «

Note: Your refund will not be processed if your identification number details available on Step 2 “Taxpayer defails” do not match the details your bank has on record for this IBAN. Please ensure that your bank has the correct details for this IBAN

Terms & Conditions:

It is assumed that the taxpayer has read and understood the Kingdom of Saudi Arabia’s VAT Law and Regulations and all the information provided is, to the best of the taxpayer's knowledge, true, correct and complete.
GAZT holds the right to request and obtain any financial or administrative information and records of the taxpayer and their business to cross check and verify the information provided in this retum.

GAZT holds the right to open an audit case in order to verify this refurn form and any previous forms to a maximum of 5 years past which may result in levy of fines as per the Kingdom of Saudi Arabia’s VAT Law and Regulations.

After submission of this form, and if the taxpayer finds that they need to do a correction, a self - amendmeant form should be submitted if the amount of the correction is equal to or more than SAR 5000.00 or equal to or less than SAR -5000.00 .

Declaration:

| certify that the information given in this return is, to the best of my knowledge, true, correct, and complete in every respect. | am the person who is required to file this return or | am authorized to sign on behalf of that person. | also understand that | will be charged heavy penalties
for submitiing incorrect information
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eTHE VAT RETURN FORM HAS BEEN DESIGNED TO BE AS SIMPLE AND USER FRIENDLY AS POSSIBLE

» lllustrative VAT return form

mount (SAR) Adjustment (SAR) VAT Amount (SAR) Highlighted boxes will

‘1) Standard rated sales [ e [ ( update automatically

& () Private Healthcare / Private Education / First house sales to citizens ( 0 [ 0 Adjustments are typically used if

@ ) Zero rated domestic sales . ( QI ) there is a change in circumstances

5 Amounts relating to - . . .

= Exports ( Q[ (2] (e.g. goods sold in a previous period

g - sales and purchases are : : ;

> () Exempt sales . ( Q[ (2] were returned in current period)
inputted manually by ‘

) Total Sales the t ( { [

e taxpayer

§ ‘-t':- Standard rat.ed domestic F-xurchases pay ( e ( 0 [

% ' Imports subject to VAT paid at customs f 0 r o [

E “ Imports subject to VAT accounted for through reverse charge mechanism ( 9 ( o ( _ 0

£ ! Zero rated purchases f 9 ( 9

Bl © Exempt purchases ( (2 Bl 2 Corrections — due to
d Total puichases ( ( ( errors or omissions
=1 Total VAT due for current period | from a previous return
(1} Corrections from previous period (between SAR +5,000) 0 — can be made in the
5} VAT credit carried forward from previous period(s) If net VAT due is I: ! 0 return form if amount

) Net VAT due (or claim) negative, your [ (7] is < 5,000 SAR

business may be

’ due a refund ' ' ' |
Back Attachments é Validate Next
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eAFTER SUBMISSION, TP RECEIVES THE FOLLOWING CORRESPONDENCES

» Return submission acknowledgement » Submitted return form » Billing notification
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